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1.  IEJb OCBOEHMS JUCLUILINHBI (MOIY.JIS)

Hean

JOKYMCHTOBCACHUIO

yueOHoM
nu TEXHOJIOTUHU

AUCHHUIIIIMHBI -

BHEITHEIKOHOMUYECKOM JACATCIIBHOCTH.

dhopmupoBanue
COBPEMEHHOTO

CHUCTEMBLI 3HAHUM  IIO
JIeJIOTIPOU3BOJICTBA BO

2. TPEBOBAHMA K PE3YJIBTATAM OCBOEHMUSA JUCHUIIVIMHBI (MOAYJIS)

B pe3yJibTraTe

KOMIICTCHIIN U

OCBOCHU JAUCHUITIIMHBI

dbopMupyIOTCS

CIIeAYIOIIHE

VYK-4 — cnocobGeH OCYIIECTBIATh JIETOBYI0 KOMMYHHMKAIIMIO B YCTHOM W MHCHbMEHHOMN
¢dopmax Ha rocyJapcTBEHHOM si3bike Poccuiickoil @enepaniui 1 ”HOCTPaHHOM(BIX) S3bIKE(aX);
[1K-3 - Cnioco0eH K MpoBeIeHUIO MPOEKTHHIX UCCIIEIOBaHM B cepe rocy1apCTBEHHOI O,
MYHUIIMIIAJIBHOTO U KOPIIOPATUBHOI'O YIIPaBJIECHUS
[lepeueHp MIIaHUPYEMBIX PE3YyIbTATOB O0YUYEHHUS MO TUCHUIUIMHE (MOYI0), COOTHECEHHBIX C
VHAMKATOpaMH JIOCTH)KEHUSI KOMIIETEHIUH

Komnerennus

NuaukaTopsl KOMNeTeHIUI

Pe3yabTaThl 00yUeHHs

VK-4 - Criocoben
OCYILECTBIISITH JETIOBYIO
KOMMYHUKAIIMIO B YCTHON
Y MIMCBMEHHOW (popMax Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoii @eaepaunu u
WHOCTPaHHOM(BIX )
sI3BIKe(ax)

ITK-3 - CniocobeH k
IMPOBEACHUTIO ITPOCKTHBIX
UCCIIeJIOBaHUH B cepe
rOCyIapCTBEHHOTO,
MYHUIUIIAJIBHOTO U
KOPIOPATUBHOTO
yIpaBJICHHSI

YK-4.1. Bribupaer Ha
rOCy/IapCTBEHHOM W WHOCTPaHHOM(BIX)
SI3bIKaX KOMMYHHKATHBHO TpUEMIIEMBIC
CTHJIb JIETIOBOTO OOIEHHS, BepOanbHbIC
u HeBepOabHEIE cpencTBa
B3aMMOJCHCTBUS ¢ HAPTHEPAMHU.

YK-4.2. Benmer nenoByr IEpeNHCKY,
YUUTBIBasT OCOOEHHOCTH CTHJINCTHKH
oUIHAaTHHBIX u Heo(hUIIHaThHBIX
MUCEM, COLMOKYJIBTYPHBIC Pa3inuus B
dhopmate KOPPECIIOHICHIIUN Ha
rOCyIapCTBEHHOM W WHOCTPaHHOM(BIX)
SI3BIKAX.

VYK-4.3. VYmMeeT KOMMYHUKAaTHBHO H
KYJIBTYpHO TPHEMJIEMO BECTH YCTHBIC
JIeJIOBbIE PasToOBOPEI Ha
rOCYy/IapCTBEHHOM W WHOCTPaHHOM(BIX)
SI3BIKAX.

YK-4.4.BoImonHsET IepeBo/I
npodeCcCHOHANBHBIX (B T.4. JICTOBBIX)
TEKCTOB C MHOCTPAHHOTO SI3bIKa Ha
rocyaapcTBeHHbIN s3Ik Poccuiickoit
®denepanny U ¢ TOCYIapCTBEHHOTO
si3pika Poccuiickoit denepanuu Ha
MHOCTPAHHBIH.

[IK 3.1. JlemoHCcTpHpYeT 3HAHHUE
CTATUCTUIECKUX W MaPKETUHTOBBIX
MeTOJIOB cOopa, 00paboTKH, aHaIH3a H
MIPOTHO3UPOBAHUS JTAHHBIX,
HEOOXOAMMBIX JIJIST IPOBEICHUS
MIPOEKTHBIX UCCIIeN0BaHul B chepe
roCyJapCTBEHHOI'0, MyHUIIUIAIBHOTO U
KOPITIOPATUBHOTO yIIPABICHUS

[IK 3.2. [IpoBOAUT aHANKU3 TAHHBIX
MTOTEHIIUAITBHBIX PHIHKOB, TOKYMEHTOB
CTPATETUYECKOTO TUTAHUPOBAHUS,
HEOOXOAMMBIX JIJISl IPOBEICHUS
MIPOEKTHBIX UCCIIeN0BaHul B chepe
roCyJapCTBEHHOT'0, MyHHUITUIIAIBHOTO U
KOPIIOPaTHBHOTO YIIPaBICHUS

3HaTh: TEPMHHOJIOTHIO B 00IaCTH
JIeTIOTIPOU3BO/ICTBA; HOPMATHBHBIC
JOKYMEHTBI, pErIaMEeHTUPYIOLINE
COCTaBJICHHE, odopmieHne
JOKYMEHTOB U TIOPSITIOK PaboThI C
HUMH; TIpaBUJa COCTaBJCHHS H
odopmTeHUs OpraHU3alMOHHO-
pACIOpsSITUTEIbHBIX  JOKYMEHTOB,
BXO[SIIIMX B YHHUPHIUPOBAHHYIO
cucTeMy OpraHu3alMOHHO-
pacrnopAanuTCIbHBIX JOKYMCHTOB
(YCOPL).

YMeTh: T0Ib30BaThCsl H3Y4EHHBIMU
CTaHAPTU3UPOBAHHBIMH
TEPMUHAMU; MPUMEHSTh Ha
MpaKTUKe rOCyapCTBEHHEIE
CTaHJApTHl, APYrHe HOPMATHBHBIC
W METOJUYECKHE  JOKYMEHTEI,
periIaMeHTHUPYIOIINE OPTaHU3aIHIO
JIEJIOTIPON3BOJICTBA; COCTABIATH U
NPaBWIBHO (B COOTBETCTBHH C
JEHCTBYIONUMH  HOPMATHBHBIMHU
JIOKyMEHTaMH) oopmiATh
OCHOBHBIC BHJIbl OPTaHU3AIIMOHHO-
pacCTOpPSAANTENLHBIX  JIOKYMECHTOB;
BBHITIOJTHATE  OTIPE/ICIICHHBIE  BHJIBI
paboT 1Mo opraHM3zanuud PaboTHI C
JIOKYMEHTaMH.

Bnagets: MeTogumkoW —co3maHul,
odopmiteHus, 00paboTKu u
XpaHEHUS IOKyMEHTOB.




IIK 3.3. Bnameet HaBBIKAaMH
HMHTEPIIPETALUN COLUAIBHO-
SKOHOMHUYECKUX TMOKa3aTeleii mpu
MTPOBEJICHUH MPOSKTHBIX UCCIICTOBAHUI

3. YKA3BAHHUE MECTA JUCHMUILIMHBI (MOAYJSI) B CTPYKTYPE
OCHOBHOW NTPO®ECCHUOHAJIBHON OBPA30BATEJBHON ITPOI'PAMMBI.

JlanHass y4eOHas AWCHUIUIMHA OTHOCHUTCS K 4YacTH, (POPMHUPYEMOW y4aCTHUKAMHU
o0pa3oBaTeNbHBIX OTHONIEHWH 10 HampaBieHutro noaroroBku 38.03.01 DxoHomuKa,
HaIpaBJIeHHOCTH (MpodriIs) BHenmHesKOHOMUYECKas JeATEIbHOCTD.

4. OBBEM /UCHUIIVIMHBI (MOAYJIsI) B 3AYETHBIX EJAMHUIIAX C
YKA3AHUEM KOIHUYECTBA AKAJJEMHWYECKUX YACOB, BBIJ/IEJIEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOHIUXCS C ITPEINOJABATEJIEM (I1IO BUJIAM
YUYEBHbIX 3AHATHN) " HA CAMOCTOATEJIBHYIO PABOTY
OBYYAIOIIUXCHI.

OO61ast TpyA0eMKOCTh IUCHHUIUIHHBI COCTaBISET 3 3a4eTHBIX eAuHUIlbL, Win 108 uacos

(u3 pacuera 1 3E= 36 gacoB).
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WntepaktuBHas (opma peanusyercs B Buae Oecelbl BO BpeMsl ayIUTOPHBIX 3aHATH,
y4eOHBIX AUCKYCCUI

5. COAEP/ KAHUE JUCHUIIJIMHBI (MOAYJIA), CTPYKTYPUPOBAHHOE I10
TEMAM (PA3JAEJIAM) C YKAZAHUEM OTBEJAEHHOI'O HA HUX KOJIMYECTBA
AKAJEMUYECKHUX UWJIN ACTPOHOMHMUYECKHUX YACOB U BUJIOB YUYEBHbBIX

3AHATHUM.
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1 JIOKYMEHT B COBPEMEHHOM 4 6 - 10 4 28
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2 JlokyMeHTaIlmoHHOE 4 6 - 10 2 26
o0ecrieyeHre ynpaBIeHHs

3 Opranm3anus padoThl ¢ 2 6 - 8 2 26
JOKYMEHTaMU
3auer -
Hmozo 10 18 - 28 8 80 -

Conep:xanue TUCHUILIMHBI (MOYJIs1)

1. JIOKYMEHT B COBPeMEHHOM MHpe

JIoKyMeHTaJIbHBIN MOTOK U 0COOCHHOCTH ero pa3Butus. [lonsTue o gokymenTtax. Buss
JOKYMEHTOB. MHOrOAacCneKkTHas KJIacCU(UKaud JOKyMeHTOB. DyHKIHMM JOKYMEHTOB B
VIOPaBJICHUN CHUCTEMbI JOKyMEHTanuu. YHudukamus cucreM nokymeHTupoBanus. ['OCTwr u
HOPMATHUBBI. 3HAYCHUE JIOKYMEHTAIIMH B YIIPABICHYECKON ACSATEIHHOCTH.

2. JIoKyMeHTallMOHHOe o0ecnieyeHne ynpaBJeHus:

Mecto U posib J1eNONpPOU3BOACTBA B ympasieHuH. OpraHuzanus HHPOPMALUOHHO-
JOKYMEHTaIbHOTO oOcCiyxkuBaHus. llpaBuna odopmieHUsT yIpaBIEHYECKUX JTOKYMEHTOB.
Cucrema oOpraHu3allMOHHO-PACHOPSAUTENIbHOW JoKyMeHTauuu. Cucrema HH(POPMALMOHHO-
CIPAaBOYHON JOKYMEHTAIMH. [JOKyMEHTBI 10 INYHOMY COCTAaBY.

3. Opranusanust padoThbl ¢ JOKYyMeHTaMHU

[lonatue «10KyMeHTOOOOpPOT». ['pymmbl JOKYMEHTOB: BXOJSIIUE, HUCXOJIALIUE,
BHYTpPEHHHUE.

Perucrpanusi 1OKyMEHTOB — COCTaBHAas 4YacThb TEXHOJOTMU OpraHu3alMud paboThl €
nokymentamu. Homenkiarypa nen. @opmuposanue nen. [loaroroska aen kK XpaHeHUIO.

6. TIEPEYEHb YYEBHO-METOAMYECKOI'O OBECHEYEHUSA A
CAMOCTOSTEJBHONH PABOTHl OBYYAIOIIUXCA MO JUCHUILIMHE
MOAYJII0)

OcHoBHasi iuTEpaTypa:

1 I'po3osa, O. C. Jlenonpou3BoacTBO [DIEeKTPOHHBIH pecypc] : yueOHOoe mocoowue /
O. C.I'po3osa ; IloBOIKCKMI TOCYyIapCTBEHHBIN TEXHOJOTMYECKUI YHUBEPCHUTET ; IOA PEN.
JI. C. XKypapnesoit. — Momkap-Oma : II'TY, 2015. — 124 c. : wr — Pexum gocryma:
http://biblioclub.ru/index.php?page=book&id=439196. — 3arux. ¢ skpaHa.

2. [ysanosa, H. H. OcHoBBEl aenonpon3BoAcTBa. S3bIK CIyXKeOHOTO JTOKyMEHTa
[DneKTpoHHBIH pecypc] : y4eOHUK M MPAaKTUKYM JJIs akaJeMH4Yeckoro OakainaBpuara : y4eOHUK
JUIsL CTYJ. By30B, 00yd. 1o 3koH. Hampasi. u crnen. / H. H. IllyBanosa, A. }O. MBaHoBa ; nox
obm. pexn. H. H. IllyBanoBoii ; Poc. akan. Hap. X03-Ba u roc. ciayxOsl npu Ilpesunenre PO. —
Mockga : IOpaiit, 2019. — 375 c. — (bakanaBp. Akamemudeckuii Kypc). — Pexxum jpoctyma:
www.biblio-online.ru/book/3292D997-E212-4FA9-BCA3-0F3EAL1D84FCE. — 3ari. ¢ skpaHa.

JdomosHuTeIbHAS JIUTEPATYypa:

3. I'punbepr, A. C. JlokymMeHTanlMOHHOE oOecrieueHre ynpaBieHHus [DIIeKTpOHHBIN
pecype] : yuebnmk / A. C.T'punbepr, H. H. T'op6aués, O. A. Myxamermuna. — MockBa :
OnuTn-ana, 2015. — 391 c. : Tabn., rpad., ui., cxemsl - bubnuorp.: c. 382-383. — Pexxum
nocryma: http://biblioclub.ru/index.php?page=book&id=115031. — 3aru. ¢ skpaHa.

4. Hoponuna, JI. A. Opranu3anusi ¥ TEXHOJIOTHS TOKYMEHTALMOHHOTO 00ecreueHus
yhnpaBieHUs: [DIEKTPOHHBIM pecypc] : Yy4eOHMK M TPAKTUKyM Ui aKaJeMHYeCKOro
6axanaspuata / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : M3narensctBo FOpaiit, 2019. —
233 ¢. — (bakamaBp. AxagemMudeckuii Kypc). — Pexum gocryma:  Www.biblio-

online.ru/book/09973F77-57B2-416D-A163-C43CAF34764A. — 3ari. ¢ skpaHa.



http://biblioclub.ru/index.php?page=book&id=439196
http://www.biblio-online.ru/book/3292D997-E212-4FA9-BCA3-0F3EA1D84FCE
http://biblioclub.ru/index.php?page=book&id=115031
http://www.biblio-online.ru/book/09973F77-57B2-416D-A163-C43CAF34764A
http://www.biblio-online.ru/book/09973F77-57B2-416D-A163-C43CAF34764A

S. SukoBuy, 1. A. Jlenornpous3BoJCTBO B KaJpoBOW CIy:k0e [DiIeKTpoHHbIH pecypc] :
yueOnuk / I1I. A. SIlakoBuu. — Mocksa : FOruTu-/lana, 2015. — 161 ¢. — bubawuorp.: ¢. 112. — Pexxum
nocryma: http://biblioclub.ru/index.php?page=book&id=119021. — 3aru. ¢ 3kpaHa.

7. MATEPHUAJ/IBHO-TEXHUYECKOE OBECHEYEHHUE JUCHUIIJIMHBI
MoAayJisl)

- yueOHBIC AayAWTOPHH I TIPOBEACHHUS 3aHATUN JIEKIIMOHHOTO THIA, 3aHATUN
CEMHHAPCKOT0 THITa, KYPCOBOTO MPOCKTUPOBAHUS (BBIMOIHEHUSI KYPCOBBIX paloT), TPYIIIOBBIX
U UHAUBUAYAIBHBIX KOHCYJIBTAIMMA, TEKYIIETO0 KOHTPOJS W MPOMEKYTOYHOH aTTecTaluu
(yueOnast mebOenb, TepevYeHb TEXHHUUYECKHX cpeactB oOyuenuss - [IK, oGopymoBanue s
JEMOHCTpAIMK TPE3CHTAINH, Y4eOHO-HATNIAIHBIC MMOCOOUs, OOECICUMBAIOIINE TEMATHUYCCKUE
WJUTFOCTPAITUH )

7.1 HEPEYEHbD JIMIIEH3UOHHOI'O ITIPOI'PAMMHOI'O OBECIIEYEHU 1

.JII/IIIEH3I/IOHHOC nmporpaMmMHoe¢ o0ecreyeHHe 0TEYECTBEHHOTI0 IPpOU3BOJACTBA

Kaspersky Anti-Virus

.HI/IIICHISI/IOHHOG InporpaMmmMHoe¢ o0ecreueHue 3apy6e>xn0r0 MMpou3BOJACTBA

MS Office

Windows 7 Professional

Windows 10

CBo0oaHO pacnpocTpaHsieMOe MNpPoOrpaMMHoe o0ecreyeHHe OTEYeCTBEHHOIO
NMPOM3BOACTBA

7Zip

CBo0oaHO pacmpocTpaHsieMoe NpOrpaMMHoe  o0ecredyeHHe  3apy0eKHOIo
IMPOU3BOACTBA

Adobe Reader

Mozilla FireFox

LibreOffice.org

7.2 QJIEKTPOHHO-BUBJINOTEYHBIE CUCTEMbI

OBC «U3narensctBo Jlaub» [DneKTpoHHBIM pecypc]: 3JeKTpoHHas OubnMoTedHas
cuctema / OO0 «M3natenbctBo Jlanby. — Pexxum moctyma: https://e.lanbook.com/;

OBC «DnektponHas OuGmuoreunas cuctrema IOPAWT» [DnextpoHHbIi pecypc]:
NeKTpoHHas GubaHoTeunas cucremMa / OO0 «DIeKkTpoHHOE H3aTenbeTBo FOPAUTY. — Pesxum
noctyna: https://biblio-online.ru/;

OBbC «YHuBepcurerckas OMOIMOTEKa OHIAWH» [DIEKTPOHHBIN pecypc]: 3JIEKTPOHHO-
NepUOANYECKOe H3JaHME; IMPOTrPAMMHBIN KOMIUIEKC /Ui OpraHu3aly OHJIalH-IoCcTyna K
nuneH3noHHbM Matepuanam / OO0 «HekcMenunay. — Pexxum goctyma: https://biblioclub.rul/.

7.3 COBPEMEHHBIE TIPO®ECCHUOHAJIBHBIE BA3bI JAHHBIX
1. Cyne6usbie u HopMmaTHuBHBIE akThl PD http://sudact.ru/

2. Nadpopmannonno-ananutudeckas cucrema SCIENCE INDEX

3. DnekTpoHHas 0a3a JTaHHBIX SCOPUS

4. Basel nanueix kommanud CLARIVATE ANALYTICS

7.4 UTHOOPMAILIMOHHBIE CITPABOYHBIE CUCTEMBI

1.  CmopaBouHo-mipaBoBasi ~ uH(popmauuonHas  cuctema  Koucynprant  [lmioc
http://www.consultant.ru/

2. 00O «CoBpeMeHHBIE MeIWa TEXHOJOTMH B OOpa3oBaHUM U  KYJIBType».
http://www.informio.ru/


http://biblioclub.ru/index.php?page=book&id=119021
https://e.lanbook.com/
https://biblio-online.ru/
https://biblioclub.ru/

8. HHBIE CBEJIEHUS U MATEPUAJIBI HA YCMOTPEHHME BEJIYIIEH
KA®E/IPbI
He npenycmotpeHo.

9. OBECIIEYEHUE OBPA30BAHUA AJ15 JIUI C OB3

Jliia obGecniedyeHus: 00pa30BaHUsg MHBAIUIOB U JIMI[ C OTPAHUYCHHBIMU BO3MOXHOCTSMU
37I0POBBS pean3alus JUCIUILUIMHBI MOXKET OCYIIECTBIISITHCS B aIalTUPOBAHHOM BHJIE, C YUETOM
cnenupuKd OCBOEHUS U JUJAKTUYECKUX TpeOOBaHMM, HCXOId U3 HMHIUBUIYaJIbHBIX
BO3MOXKHOCTEH U 10 JINYHOMY 3asIBJICHUIO 00yJaroIerocs.



